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1 OBWWME MONOXXEHWA

1.1 HacTosuwee nonoXeHve 0 pacnucaHUM Y4ebHbIX 3aHATUIA U KOHCY/bTauui
pa3paboTaHO B COOTBETCTBUM C:

- ®efepanibHbIM 3akoHOM «O6 06pasoBaHnK B PP» oT 29 aekabpsi 2012 Ne 273-P3;

- Mpukazom MwuHO6pHaykn Poccum ot 14.06.2013r. No 464 «O6 yTBEpPXKAEHUW
nopagka opraHuMsaumMm Wn  OCYLLEeCTBNIeHUs 06pa3oBaTe/lbHON [AeATeNbHOCTM MO
obpasoBaTte/sibHbIM  MporpaMmamM cpefHero npogecCnoHasibHOro 06pasoBaHusA»
(3apernctpuposaHo B MuHtocte Poccmm 30.07.2013 Ne29200);

- [MocTaHoBeHNEM [T1aBHOro rocyapcTBEHHOI0 caHNUTapHOro Bpayva P® ot 28 AHBaps
2003 1. Ne2 «O BBefleHUM B [eWCTBME CaHUTapPHO-3NNAEMMONOrMYECKNX MNpaBun 1
HopmaTmeoB CaH NMuH 2.4.3.1186-03»;

- YctaBom NBIMNOY PO «AlTK».

1.2 PacnuncaHue Y4YeOHbIX 3aHATUIA ABMSETCA OOHWUM W3 OCHOBHbLIX [AOKYMEHTOB,
pernameHTUpyoWmMX  obpasoBaTe/lbHY)  [eATeNbHOCTb B KOMemke Mo
obpasoBatesibHbIM  nporpamMmMam  MIMC3, B COOTBETCTBUM C  YTBEPXKAEHHBLIMU
YyYeOHbIMX MaHamn, rpaukom yyeb6HOro npouecca, No AHAM Hefdenn B paspese
crneumasbHOCTeN, KypcoB U CTYAeHYEeCKMX rpynm.

1.3 PacnucaHve Y4YebOHbIX 3aHATUI CNoco6CTBYET OMTUMaNIbHOW OpraHu3aumm
yyeOHOM paboTbl CTYAEHTOB M MOBbIWaeT 3(PEEKTUBHOCTL MpenogaBaTe/lbCKo
[1eaTe/IbHOCTM.

1.4 PacnncaHue y4ebHbIX 3aHATUIA COCTaB/ISETCA B COOTBETCTBUM C YUYEOHbIM M1aHOM

W rpagukamm y4debHOro npouecca MO KaK4OM CreumasibHOCTU Ha CeMecTp;
COr/lacoBbIBaeTCA C 3aMecTUTENleM [AMpeKTopa Konempka Mo y4vebHOM paboTe,
YTBEPXKAAETCA AMPEKTOPOM; AOBOANTCA 4O CBEAEHMA 00y4atoLMXCs He NO34Hee, Yem

3a HeJleno 0 Havana KaxXaoro ceMecTpa.

1.5 B pacnucaHnn yKasblBatOTCA Ha3BaHWe Y4Y4ebHON AMCUUNIMHBI/NPOJEecCMOHaIbHOro
MOLYyNA B COOTBETCTBUM C Y4eOHbIM MNaHOM W ayauTopusi, B KOTOPOW MNPOBOAATCS
3aHATNA.

1.6 CocTaBfieHMe pacnucaHua SBMAeTCA [O/MKHOCTHON 06A3aHHOCTLIO 3aBefytoLlero

oTaeneHNneEM, KOHTPO/Ib 3a €ro COﬁJ'IfO,EI,eHI/IeM ABNAETCA I,EI,OJ'I)KHOCTHOI‘/JI 0653aHHOCTbIO



3aMecTUTENSA AUPEKTOpa No yy4ebHoi paboTe.

1.7 Ha oCHOBaHMM pacnmncaHuUsi Y4ebOHbIX 3aHATUI 3anONHSATCA >XXYPHasbl YUYEOHbIX
3aHATUIA.

1.8 XpaHaTcs pacnmcaHust U 3aMeHbl MO pacnMcaHUIO Yy 3aBeAyloLlero OTAe/eHUEM B

Te4yeHne ogHoro rofaa.

2 TPEBOBAHWNA K COCTABJIEHUNIO PACMUCAHNA YUEBHbIX 3AHATUN

2.1 PacnucaHue y4eOHbIX 3aHATUIA peasin3yeT OCHOBbl PauVoHa/IbHOW OpraHu3auuu
06pa3oBaTe/ibHOro npouecca v peLlaeT cneytoLlme 3afaqun:

- BbINOJIHEHNE PaboUnX y4ebHbIX NIaHOB U YUYeOHbIX NPorpamMm;

- co3fjaHve ONTUMa/IbHOro peXkxnma paboTbl CTYLEHTOB B TeYeHWe 4HA, Hedenv 1 4pyrunx
nepmoLoB y4ebHOro roga;

- CO3[aHMe ONTUMa/bHbIX YCNOBWIA AN1A BbIMOMNHEHMA MPenojaBaTe/lbCKMM COCTaBOM
Konnemka CBOMX AO/MKHOCTHbLIX 06513aHHOCTEN;

- paumoHasibHOe MCMOo/Mb30BaHME KaOWHETOB, MaCTEPCKUX, 3a/loB, 0becrneyeHue
CaHUTapHO-TUTMEHNYECKNX TPebOoBaHNIA.

2.2 PacnucaHme Yy4yebHbIX 3aHATUI MNpegycMaTpUBaeT HeMnpepbiBHOCTb  Y4YeOHOro
npolecca B Te4eHMe [HA, paBHOMepHOe pacnpefenieHne y4eOHOM Harpysku CTyAeHTOB
(ayanTOpHOI 1 caMOCTOSITE/IbHOI) B TeHEHME HeeNn, a TakKe BO3MOXHOCTb NPOBeAeHMS
BHEYPOUHbIX MEPONPUATHUIA.

2.3 Mpu cocTaBneHNN pacnmncaHmsa yuebHbIX 3aHATUA HEOOXOAMMO YUMTbIBaTh AUHAMUKY
paboToCrnOCO6HOCTM CTYAEHTOr B TeYeHWe Hefdenn, CTerneHb CI0XKHOCTM YCBOEHUSA
yyebHOro wmatepmana. Heobxoammo npegycMatpuBaTb 4epefoBaHWEe AUCLMMIVH 1
NpoeccMoHaNbHbIX MOAY/EN B TeYeHMe Y4eOHOro AHs.

2.4 PacnucaHne y4ebHbIX 3aHATUIA COCTaBAETCA HA CEMECTP B COOTBETCTBUU C YHEOHbIM
NAaHOM MO KaXKO0W cneunanbHOCTM OYHOI0 M 3a04HOI0 OTAENEHUS, BK/IOYAET YETHYHO U
HeYeTHYIO Hegenn. YeTHOCTb Helenn onpeaenaTcs KaleH4apHbIM rpafuKom.

2.5 YuyebHasa Hefenss B Konnemke BKAOYaeT 5 paboumx (Y4yebHbIX) AHer. YuebHble
3aHATUA HaumHaroTcA B 8:00 yacoB 1 3aBepLuaroTcs He nos3gHee 19.00 yacos.

2.6 [lna Bcex BUAOB ayAMUTOPHbIX 3aHATUI HA OYHOM U 3a0YHOM oTAeNIeHNAX, BKAKO4Yad



YUYeOHO - NPOM3BOACTBEHHbIE MAacCTEPCKMNE, aKadeMUYeCKNin Yac (YpOoK) ycTaHaB/MBaeTCA
NPOAOC/IHKUTENBHOCTLIO - 45 MUHYT. 3aHATME OCYLLECTB/IAETCA Mapamun; Mexay rnepsbiM U
BTOPbIM YpPOKaMW Mapbl NpeaycMOTpeHa repemMeHa B 5 MUHYT. [poao/mKNTENbHOCTb
nepeMeH Mexay napamu 3aHATUA -10 MUHYT. Ond nuTaHus oby4aroLmMXcs UMeeTcs
nepepbiB B 30 MUHYT.

2.7 T1poao/MmKUTENbHOCTL 3aHATUS MOXET MEHSITbCA MO YCMOTPEHUIO AMpeKTopa
Konnemka B npeanpasgHuYHbIe AHU UK NPU UHbIX 0COBbLIX 06CTOATENbCTBAX.

2.8 PacnucaHue y4yebHbIX 3aHATUI 3a04HOr0 OTAENEHUS COCTaBMSETCA OTAENIbHO Ha
KaXKYH0 CECCUO0 B COOTBETCTBUM C YUYEOHbIM M1aHOM U rpadiMkom y4ebHOro npotecca 3a
10 gHe OO Hayana ceccun. B MeXXCe30HHbIA Mepuof No OTAe/IbHOMY PacnucaHuio ¢
oby4yaroLMMMCA  MNPOBOAATCA KOHCY/NbTauuu. Bpemsi npoBeAeHUs  KOHCY/bTauuu
onpegenseTcs npenojgasaTenemM COOTBETCTBYIOLLEN yyebHON  AMCUMNINHBI/
NpogeCCUOHaNIbHOro MoAyNA.

2.11 Tpaktnka (y4yebHas W MPOM3BOACTBEHHAS) MOXET OCYLUECTBMATLCA Kak
KOHLIEHTPUPOBAaHHO, TaK M pacCcpefoTOYeHO. YuebHas Harpyska CTyfAeHTa, C Y4eToMm
NPaKTUK, He A0/MKHa NpeBbIwaTb 36 YacoB (aKageMUYeCKnX) B HEAENHO.

2.12 B TeuyeHMe y4yebHOro rofa CTyaeHTam NpeaocTaBfsatTCs KaHUKY/bl B COOTBETCTBUM
C Y4eOHbIM M1aHOM.

2.13 Hayano Kaxaoro cemMecTpa MOXeT OblTb OpraHM3oBaHO MO BPEMEHHOMY
pacnucaHuio.

2.14 Tlpn cocTaBNeHMN pacrnmcaHUs MOryT ObITb Y4YTEHbl MNOXeNaHUs OTAeNbHbIX
npenogasaTenei, CBSA3aHHbIX C WX Yy4yaCTMEM B Hay4HOW, Y4eBHO-METOANYECKON W
BOCNUTATE/IbHOW paboTe, a TakXe C CEMEMHbIM TOJIOKEHMEM WM PaboTo no
COBMECTUTENBLCTBY B APYrMX YUYPEXAEHUSX, HO TONbKO B TOM C/y4ae, €C/in 3TO He
NPUBOAUT K HapyLLEHUIO AaHHOTO MOJSIOXKEHWS.

2.15 PacnucaHne yuyebHbIX 3aHATUIA MOXET ObITb BbIMO/IHEHO Ha CTaHOAPTHbLIX GMaHKax,
a Takke B Buae Tabnuu, WU3roTOBMEHHbLIX BPYYHYH) WM C MCMOJSIb30BaHMEM CPeAcTB
KOMMbIOTEPHOI TEXHUKMN.

2.16 lNomumo pacnucaHusi, B COOTBETCTBUM C KasleHAApPHO-TEMAaTUYECKMM M/1aHOM,
npenogasaTeny NPoOBOAAT B rpynne MHAVMBUAYa/bHbIE WX TPYNMOBble KOHCY/NbTaLUW.

KonnyecTBO KOHCY/NbTaLWA ONpeaensieTcss UCXoAs M3 yuyeGHOro nnaHa no y4yeGHomy



rpauky rpynnbl. FNepuognMyHOCTL U BPEMSI MPOBEAEHUS KOHCY/bTauui onpenensiercs
npenogasaTenieM W YyKa3blBaeTcsa B rpadunke paboTbl KabuHeTa. Bpems npoBeaeHUst
KOHCY/IbTaUMM He O/MKHO coBrnagatb € YY4EOHbIMUM 3aHATUSAMW TPYNMNbI.

2.17 Ha KaxKOyr 3K3aMeHaLUMOHHYH Ceccuto, YCTaHOB/IEHHYIO rpaMkomM Yy4yebHOro
npouecca, Y4yeOGHOro nmnjaHa MnNO CMeunanbHOCTWM, COCTaBSETCA  YTBEPXKAEHHOE
AVPEKTOPOM KOJJleKa pacnucaHve sK3ameHOB M KOHCY/bTauMii, KOTOpoe A0BOAUTCA [0

CBefleHMs CTYJEHTOB He No3aHee, YeM 3a [1Be HeAenu A0 Hadania Ceccum.

3 BHECEHUE U3MEHEHWUI B PACMNCAHUE YYEBHbIX 3AHATNI

3.1 B TeuyeHMe cemecTpa B pacrnmcaHue MOryT BHOCUTbCS M3MEHEHUS, CBA3aHHblE C
BPEMEHHbIM OTCYTCTBMEM OTAE/bHbIX Mpernojasartesieil, nepepacnpegeneHneM yye6Hom
Harpysku npenogasartesen.

3.2 NpaBo BHOCUTb M3MEHEHUS B pacrnumcaHne UMeOT TO/IbKO 3aMeCcTUTe/b AMPeKTopa Nno
yyebHOM paboTe © 3aBeaylowmne oTAeneHUsMU. CpouyHble  3aMeHbl  BPEMEHHO
OTCYTCTBYHOLIMX  NpenogasaTene  (60ne3Hb, KOMaHAMPOBKN)  MNPOU3BOAATCH,
NPenMyLLLECTBEHHO, 3aBeAyOLUM OTAENEHMEM.

3.3 CeKkpeTapb y4ebHOro oTaeneHus BeAeT >XKypHan ydeTa 3aMeH Y4YeOHbIX 3aHSATUIA C
yKaszaHMeM MPUYUH 3ameHbl (60/IbHUYHBIA NUCT, KOMaHAWPOBKA, MPOW3BOACTBEHHAS
HEeo6X0ANMMOCTb, CeEMeHble 06CTOSATE/IbCTBA).

3.4 PacnucaHue XpaHWUTCS Yy 3aMecTuUTens AupekTopa no y4yebHoil paboTe B TeyeHue
OJHOr 0 roja.

3.5 XKypHan 3ameHbl Mo pacnucaHMio XpaHUTCA Yy ceKpeTapst y4ebHOM YacTu B TeyeHue
OJHOro ropa.

3.6 B cnydae HeBO3MOXKHOCTM 3aMeHbI Npenojasartesis 0TpaboTKa NPOonyLLEeHHbIX 3aHATUI
NPOBOAUTCS [OMOMHUTENBHO C YKa3aHMEM CPOKOB [MPOBEAEHWUS B >KypHa/se 3ameH
YyUeOHbIX 3aHATUIA.

3.7 3anpewjaeTcA npenogaeatesiiM CaMOBO/IbHO, 6e3 paspelleHns 3amecTuTens
AMpeKTopa no y4yebGHOW paboTe MM 3aBeAYHOLLIEro OTAeNeHWEM, MEePeHOCUTb BPemst ”
MECTO YUYeOHbIX 3aHATUI.

3.8 OTBETCTBEHHOCTb 3a COOTBETCTBME MNPOBOAMMbLIX Y4YEOHbIX 3aHSATUIA MO



YTBEPXK/JEHHOMY PacruCcaHuio HecyT 3aMecTUTe/lb AMpeKTopa Mo y4ebHoit pabote u

3aBe/lytoLLMe OTAeNleHUAMM.

4 MNAHNPOBAHUVE 1 OPFAHUN3ALMA KOHCYNbTALNA

4.1 KOHCynbTaums — 3T0 OANH U3 BUAOB YUYEOHbIX 3aHATUIA, NPefyCMOTPEHHbIA YYeOHbIMY
niaHamm.

4.2 3apadein npoBefeHUA KOHCY/bTauuii ABMAETCSA MOBbIWEHNE KayecTBa OCBOEHWUS
o6paszoBare/ibHbIX MporpaMm, okasaHve UHAMBUAYaIbHOW MOMOLLM 06yyatoLWmMmcs B
NMOArOTOBKE TMUCbMEHHbIX 3K3aMeHaUMOHHbIX paboT W AWMMJIOMHBIX  MPOEKTOB,
NMKBMdaums npo6enoB B 3HaHWUAX O6ydalrowmxca u obyvarowmxcs, yrnybneHue w
paclumMpeHne 3HaHNIn 06yYatoLLMXCA MO OTAENbHbIM 0CO60 3HAUMMbIM TemMaM 1 pasgenam
nporpamm y4e6HbIX ANCUUNINH, NPOMeCcCUOoHaIbHbIX MOAY/EN.

4.3 KoHcynbTauum Ans oby4aromxcss OYHOM  (hopMbl  NOSlyyYeHUs obpasoBaHus
npegycMaTpmBaroTCA B 06beMe 4 YacOB Ha KaXKA0ro 06yyatoLLLerocsi Ha KaXkabl y4eOHbI
rof, B TOM 4nc/se B Nepuof peannsauumn cpefHero (nonHoro) obuiero obpasoBaHus s
nnu, obyyarolmxcst Ha 6a3e OCHOBHOIO 06LLEro 06pa3oBaHUS.

4.4 Konnyectso KOHCYNbTaumm Ha KaXkay'to YYEOHYIO  AUCUMUMNIIVHY,
MEXANCUMMIMHAPHBIA KYPC YTBEPXKAAETCA B Hayae Kakaoro ydebHOro roga npukasom
avpekTopa konnemka «O6 YCTaHOB/IEHUM Mefarornyeckoirl Harpysku» Ha TeKyLWia
YUeO6HbIn rog. KonmuyecTBo 4acoB KOHCY/NbTaLMil HA OTAENbHbIE NMPeaMeTbl COCTaBNSET OT
10 go 15% oT KonM4yecTBa YacoB, OTBEAEHHbLIX YYeOHbIM M/1aHOM Ha COOTBETCTBYHOLLYHO
YYEOHYIO ANCUMNANAHY. 10 YY4eOHbIM AUCLUMNINHAM, BbIHOCMMbIM Ha FroCyAapCTBEHHYHO
MTOrOBYIO aTTecTaumio Mo CreumnasibHOCTU, Ha KOHCY/bTauMmn MOXET ObiTb BblAeNeHOo [0
40 yacoB y4ebHOro BpeMeHu.

4.5 KoHcynbTaumm npoBogsaTcs BO BHEYPOUHOE BPEMS B COOTBETCTBUM C pacrmCaHUeM.
4.6 pahuk npoBefeHUss y4ebHbIX KOHCY/bTaunin coCTaBnseTCca Ha nosayrogmne/cemMecTp
npenogasaTeniem, BeAyLWnmM 00yYeHVe MO COOTBETCTBYOLWUM YYEOHbIM AVUCLUNINHAM W
MAK » yTBepXOaeTca AUMPEKTOPOM, 3aMecTUTENleM AMPEKTopa Konnemka no y4vebHomn
pa6oTe. [Mpn 3TOM KONMMYECTBO 4acOB, OTBOAUMbIX Ha KOHCY/bTaLMKN MO KaXKA0N y4eOHOM

rpynne, He JO/YKHO MPEBbILLATL 3 YAaCOB B HEAEN!O.



4.7 PacnucaHue Y4ebHbIX KOHCY/NbTaUWii AOBOAWUTCS [0 CBeAeHMS 00Yy4atoLnXCs
(pasmeLaeTcst Ha MHOPMALMOHHOM CTeH/1e PAAOM C pacnmncaHneM YpoKoB).
4.8 ®opMbl NPOBEAEHMSI KOHCY/bTaLMIA: TPYNNoBble, UHANBUAYA/bHbIE; MPOBOAUTLCS C

LIeNoV rpynnoii, eé YacTblo, OTAENbHbLIMU 06YYaOLLMMUCS.

5 NJOKYMEHTALIVA MO MPOBEAEHNIO KOHCY/IbTALN

5.1 TllpoBefeHHbIE KOHCYNbTauuMK 3amnucbiBalOTCA MpenojaBaTesieM B XXypHane Yy4éTta
TEOPETMYECKOro 00y4YeHUs Ha creunanbHbIX CTpaHuLax HenocpeacTBEHHO B eHb
NnpoBeAeHNS.

5.2 lMpenogasatesb, NPOBOAALLMIA KOHCY/bTaUMIO, OTMEeYaeT B >XXypHane MNpuUCyTCTBUE
006yyaloLmMxcs; [OMNYCKaeTCa BbICTaB/IEHME OLEHOK YYaCTHMKaM KOHCY/bTauuu, ecnu
LIeNIbl0 KOHCYNbTauMn iBNafack NMKBMAAUUSA NPo6enoB B 3HaHUAX 06YyYatoLLMXCS.

5.3 YYéT BbINO/IHEHWNS MeJarornyeckoil Harpy3km no KOHCY/bTauusiM OCYLLECTBNSETCA B
Tabesnie BbIYNTKM YaCOB 3a KaXKabl MecsL,.

5.4 KOHTPO/Ib NPOBEAEHNA KOHCY/bTaLWiA OCYLLECTBSAETCS 3aMecTUTeleM AVPEKTOpa No

yuyebHol paboTe.



JINCT OBHAKOMJIEHNA
¢ NonoXxeHrem 0 pacnUcaHnM y4ebHbIX 3aHATUIA U KOHCY/IbTauuii B
BMNOY PO «AIl'TK»
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